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1. Quan ly phong trao thi dua:

Chike ndng quadn Iy cdc phong trao thi dua do don vi phét déng “hodc cap trén phdt dong”
va hé so khen thudng theo phong trdo thi dua do.

a. Phong trao thi dua do cip trén phat dong:

Chite nang Quan 1y cac phong trdo thi dua do don vi cdp trén phdt déng va hé so khen
thuong theo phong trao thi dua do.

Buwéc 1: Don vi cp trén phat dong phong trao thi dua trén pham vi quan 1y.
Puong dan:
Quan 1y phong trao thi dua / Phong trao thi dua / Danh sach phong trao thi dua

Buwdéc 2: Cac don vi trén dia ban thuc hién tao hd so tham gia phong trao thi dua do don
vi cap trén phat dong va chuyén lén “don vi tham muu”.

Puong dan:
Quan 1y phong trao thi dua / Phong trao thi dua / Ho so tham gia thi dua

Buwéc 3: Pon vi tham muu tiép nhan ho so tham gia thi dua ctia cac don vi chuyén Ién,
thuc hién téng hop - tao ho so dé nghi khen thudng. Va chuyén 1én Ban Thi dua khen
thudng.

Puong dan:
Quan 1y phong trao thi dua / Phong trao thi dua / H6 so dé nghi khen thudng
Buwéc 4: Don vi Ban Thi dua khen thuong (hodc Phong Thi dua khen thirdng) tiép nhan -

xét duyét hd so dé nghi khen thuong tir don vi tham muu. Va chuyén ho so 1én Giam ddc
S Noi vu
Puong dan:

Quan 1y phong trao thi dua / Phong trao thi dua / Tiép nhan dé nghi khen thuong

Buwdée 5: Don vi 1a Giam dde S& Noi vu tiép nhan hd so tir Ban Thi dua khen thudng
(hodic Phong Thi dua khen thiéng) chuyén 18n va tao T trinh két qua khen thudng, trinh
1én UBND tinh phé duyét.

Puong dan:
Quan 1y phong trao thi dua / Phong trio thi dua / Trinh d¢ nghi khen thuéng

Buwéc 6: Pon vi 1a UBND tinh tiép nhan To trinh tir Giam déc S& Noi vu va thyc hién
phé duyét ho so khen thudng.

Puong dan:
Quan 1y phong trao thi dua / Phong trio thi dua / Phé duyét dé nghi khen thudng



b. Phong trao thi dua do don vi phat dong:

Chike nang Quan 1y cac phong trdo thi dua do don vi phét ddng va ho so khen thuéng
theo phong trao thi dua do.

Buwéc 1: Pon vi cap trén phat dong phong trao thi dua trén pham vi quan 1y.
Puong dan:

Quan 1y phong trao thi dua / Phong trao thi dua / Danh sach phong trao thi dua
Buwéc 2: Don vi cap nhat hd so khen thuéng theo phong trao thi dua do don vi phat dong.
Puong dan:

Quan 1y phong trao thi dua / Phong trao thi dua / H6 so khen thudng
2. Quain ly khen thudéng:
Chike nang Quan 1y cdc ho so khen thieong theo tirng “Loai hinh khen thuwéng” nhu:

- Khen thuong theo cong trang;
- Khen thuong theo phong trao thi dua;
- Khen thuong dot xudt;
- Khen thuréng qud trinh céng hién;
- Khen thuéng doi ngoai;
- Khen thuéng khing chién.
a. Ho so khen thwéng tai don vi:

Chite nang Quan 1y cdc ho so khen thiedng theo tirng loai hinh khen thuéng do don vi phé
duyét.

Puong dan:
Quan 1y khen thuong / Loai hinh khen thudng / H so khen thuong

b. Ho so khen thwéng do cap trén:
Chite ning Qudn Iy cdc hé so dé nghi cdap trén khen thuéng theo tirng loai hinh khen
thuong.
Puong dan:

Quan 1y khen thudng / Loai hinh khen thuong / HO so dé nghi khen thuéng

3. Cum khdi thi dua:

Chike nang quan 1y cdc ho so khen thieong theo Cum khéi thi dua.

Buwéc I: Truong Cum khdi thi dua thyc hién phat dong phong trao thi dua trong Cum khdi
thi dua.

Puong dan:
Cum khdi thi dua / Phong trio thi dua / Danh sach phong trao thi dua



Buwoce 2: Cac don vi trong Cum khdi thi dua thuc hién tao hod so tham gia phong trao thi
dua do Truong Cum khdi thi dua phat dong. Va chuyén 1én Truong Cum khdi thi dua.
Duong dan:

Cum khdi thi dua / Phong trao thi dua / HO so tham gia thi dua

Buwéc 3: Truong Cum khéi thi dua tiép nhan hd so tham gia thi dua - tong hop - tao hd so
dé nghi khen thudng. Va chuyén 1én Ban Thi dua khen thudng (hodc phong Thi dua khen
thuong).
Puong dan:

Cum khdi thi dua / Phong trio thi dua / HO so dé nghi khen thuéng

Buéc 4: Ban Thi dua khen thuong (hodic Phong Thi dua khen thuéng) tiép nhan - xét
duyét ho so dé nghi khen thuong dugc chuyén 1én. Va chuyén ho so sang Giam ddc S
NOo1 vu.
Puong dan:

Cum khdi thi dua / Phong trio thi dua / Tiép nhan dé nghi khen thudng

Buwéc 5: Giam dbc S Noi vu tiép nhan ho so tir Ban Thi dua khen thudng (hodc Phong
Thi dua khen thuong) chuyén 1én. Thyc hién tao T¢ trinh két qua khen thudng va trinh
UBND tinh phé duyé¢t.
Duong dan:
Cum khdi thi dua / Phong trio thi dua / Trinh dé nghi khen thuéng
Buwéc 6: UBND tinh tiép nhan T& trinh tir Giam ddc S& Noi vu. Thuc hién phé duyét hd
so khen thuong va cip nhat Quyét dinh khen thudng.
Duong dan:
Cum khéi thi dua / Phong trao thi dua / Phé duyét dé nghi khen thuong
4. Quan ly van ban:

Chure nang danh cho UBND tinh (hoac Truong Ban Thi dua khen thwong) thuc hién cap
nhdt cdc van ban - quyét dinh - théng tw hdng dan cong tac thi dua khen thuéng trén
dia ban tinh.

Cdc don vi trén dia ban truy cdp vdo chitc ndang ndy dé tra ciru, tim kiém cdc van bén -
quyét dinh - thong tw hwéng dan cong tdc thi dua khen thwéng do UBND tinh cdp nhat
(hoac Truong Ban Thi dua khen thuong cdp nhdt)

Puong dan:
Quan ly van ban / Van ban phap 1y / Thém méi



